The University of  Edinburgh
Job Profile and Further Particulars

WASTE & ENVIRONMENT MANAGER

1.  Job Details 

	Job Title:
	Waste & Environment Manager

	Corporate Support Group:
	Estates and Buildings – Support Services Division

	Responsible to:
	Assistant Director (Support Services)

	Reports to:
	Energy & Sustainability Manager


2.  Job Purpose 

Provide guidance and advice to all sectors in the University to ensure compliance with the growing body of EU and UK legislation on Waste and Environmental Management.  Manage all aspects of the University’s General Waste and Recycling contracts and oversee the Clinical and Radioactive Waste disposal service.  Provide training and audit service for all waste management issues and explore options for progressive introduction of Environmental Management Systems. 


3.  Key Activities 

	1. Review and update the University’s Waste Reduction Policy (1996) and develop further the Code of Practice for Hazardous Waste to meet requirements of Scottish Environment Protection Agency revisions to the Special Waste Regulations 1996. 
	

	2. Promote and monitor implementation of Waste & Environmental Management policies at College and Support Group level and establish a programme of waste management improvement projects for both existing and new buildings.
	

	3. Raise awareness of waste minimisation opportunities across the campus and develop and deliver training programmes for all University staff.  
	

	4. Monitor practices and procedures and recommend changes to necessary to achieve continuous improvement of performance and compliance with the EU Directives, UK and Scottish legislation and SEPA requirements.  
	


	5. Monitor wastes arising from over 200 premises and compile monthly reports on variances against target for investigation and improvement.  Prepare reports on Waste Management and Recycling implementation of the Waste Reduction Policy.
	

	6. Support the Assistant Director and Energy & Sustainability Manager in all aspects of waste management procurement and monitor performance of waste contractors.  
	

	7. Liaise with the Energy & Sustainability Manager on the progressive introduction of Environmental Management Systems to Estates and the wider campus.
	

	8. Oversee checking and validation of central waste management bills for payment.  
	


4.  Supervision 

Direct line management responsibility for the Waste Reduction Officer and oversight of the work of the External Cleaning squad.  
5.  Contacts and Communication 

The post-holder contributes advice on all aspects of facilities management practice within Estates and Buildings and the university community and seeks to continually improve waste minimisation in the University estate – liasing with estates staff and technical and support staff in departments.
Leading the University in developing appropriate waste minimisation solutions to ensure legislative compliance means updating knowledge of both legislation and environmental technology that is currently in use and networking with peers to keep abreast of the rapid developments in the field.
Liaison with the Scottish Environment Protection Agency (SEPA) officers to determine best practicable environmental option for problems raised by departmental technical staff and emerging legislative requirements.  Liaising with consultants and contractors employed by the University.
6.  Decision Making

Identifying best practicable environmental options for engineering and business improvements requires a broad knowledge of waste and environmental management systems and an ability to synthesise volumes of complex legislation.  
Responsible for developing and maintaining University guidance on Waste Management issues and Environmental Management Systems.  

7.  Problem Solving

Determine, in collaboration with the Energy & Sustainability Manager and Director of Health & Safety Services and directly involved staff, appropriate course of action in event of any waste disposal accident / incident.  
Through monitoring waste arisings, anomalies in routine processes can be identified.  The role involves investigating the cause of unusual disposal patterns and presenting solutions to avoid reoccurrence.
8.  Planning

The role involves an amount of reactive work as problems come up with waste arisings and / or monitoring shows excessive disposals.  Seasonal changes also have an influence in dictating the necessary work.  
The post-holder works closely with the Assistant Director and the Energy & Sustainability Manager who advises and provides guidance on the tasks required.
9.  Knowledge, skills and Experience

	1. High level of verbal, written and numeric skills and must be computer literate.  A sound knowledge of standard spreadsheet packages and project management systems beneficial.

	2. Must be able to work in a diverse team of in-house and contract operatives, be self-motivating, able to work on own initiative and liaise effectively with managers and other staff operating in a multi-disciplinary environment.

	3. Educated to degree level or equivalent in Waste or Environmental Management or related subject with five years experience in a multi-departmental and multi-site operation.

	4. Experience of the fast-changing world of waste management policy necessary.

	5. Ability to work within a team environment with minimum supervision.  


10.  Estates & Buildings Department Role within the University

The University of Edinburgh is one of the largest in the UK, with 6,700 employees, over 20,000 students and an annual turnover of over £300 million. 
The post holder’s direct activities embrace the whole of the University’s estate comprising:

· 200 Academic and related buildings, approximate gross area 520,000m2.

· Sites in Central area, Kings Buildings, Holyrood and Bush Estate as well as Western General and new Royal Infirmary hospitals

Estates and Buildings Department is a multi-disciplinary department providing a comprehensive Estate and Facilities Management Service to ensure that land and property assets are capable of supporting the academic and other business activities safely and effectively.
The Support Services Division’s role is to provide a coherent, integrated, efficient and effective service – including Utilities Management, Cleaning, Waste Management, Portering, Internal Mail, Security, Transport and Parking – to support the core teaching and research activities throughout the University.  
Please see http://www.estates.ed.ac.uk  for further details of the department – and look under Energy & Waste at foot of left hand column for policies and background.  Note that the Energy & Environmental Office is subject to re-organisation and a move to Support Services Division.  This post will form part of a new unit.  
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